Bankstown-Auburn Community Radio Inc

Policies and Procedures on Sponsorship

Policies

Code 6:  Sponsorship

Purpose:

The purpose of Code 6 is to complement the licence condition in the Broadcasting Services Act (BSA) relating to sponsorship announcements.

Bankstown-Auburn Community Radio Inc (BACR) accepts Code 6 "Sponsorship" to be part of its corporate regulatory environment.

Background

Under the BSA community broadcasters, including BACR, are not permitted to broadcast 'advertising'.

Sponsorship, however, is permitted (which is akin to a limited form of advertising).

The BSA outlines two key requirements of a sponsorship announcement –

· Sponsorship content will be limited to five minutes in any hour

(Schedule 2, Part 5, clause 9 (3))

· Every sponsorship announcement will be clearly "tagged"

     (Schedule 2, Part 1, clause 2 (2)(b)).

Purpose

The purpose of this policy is to ensure compliance by BACR with the broadcasting licence conditions as specified in the BSA and the Codes of Practice and also to give clear direction on 2BACR ethos toward sponsorship.

The general programming guidelines in Code 3 also apply to sponsorship announcements.

BACR commits as follows.

1. All sponsorship announcements on 2BACR will comply with the three key sponsorship conditions outlined above – 

· no advertising

· broadcasting no more than 5 minutes of sponsorship announcements per hour

· tagging each announcement to acknowledge the financial and/or in-kind paymment by the sponsor.

2. All sponsorship arrangements with 2BACR will be recorded on a standard Sponsorship Agreement (contract) and approved by the Management Committee.  The Sponsorship Agreement must reflect the broadcasting licence conditions stipulated by the BSA.  The BACR Sponsorship Agreement is contained at Attachment 1 to this Policies and Procedures document.
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3. The broadcaster/program presenter may not broadcast any sponsorship announcements until and unless approval has been given by the Management Committee to do so.

4. The Management Committee will ensure that sponsorship will not be a factor in deciding who can access BACR broadcasting time.

5. The Management Committee will ensure that editorial decisions affecting the content and style of overall station programming are not influenced by program or station sponsors.

6. The Management Committee will ensure that editorial decisions affecting the content and style of individual programs are not influenced by program presenters or station sponsors.

7. Sponsorship will not be accepted from companies that promote tobacco or gambling.

8. Sponsorship from companies promoting alcohol may be accepted.  However, the announcements must not: -

· promote the misuse of alcohol or

· be directed towards minors.

9. Sponsorship will not be accepted from individuals or groups whose policies or practices are inconsistent with the general directions of BACR.

10. Sponsorship announcements will be produced and presented in a style and form consistent with the program in which they are to be placed.

11. Individual presenters and members are not entitled to seek sponsorship by holding themselves out to be representative of BACR without the written agrement of the Management Committee.

12. 2BACR presenters may not accept gifts, products or services in return for promotion of a product, service or business without the permission of the Management Committee.

13. 2BACR reserves the right to refuse any paid announcement.

Procedures

A.  Sponsorship Agreement Between BACR Inc and The Sponsor
1. The Sponsor must complete the Sponsorship Agreement between BACR and the Sponsor, sign and date the document, and the sponsorship monies to be paid must be noted on the Agreement by the BACR representative signing the Aagreement on behalf of BACR Inc.  It shall be considered by the Management Committee and, if considered suitable by the Management Committee, shall be signed by the President or Treasurer on behalf of the Management Committee.

2. The signed document shall be forwarded to the Treasurer for safe keeping.

3. The Teasurer shall invoice the sponsor monthly for the required funds and bank them into the BACR bank account.
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B.  Sponsorship Announcements
1. The broadcaster must not put to air sponsorship announcements that have not been approved by the BACR Management Committee or, at the discretion of the Management Committee, by the President or Treasurer.

2. The Station Manager will monitor broadcasts to check if any unauthorised sponsorship announcements go to air and report his/her findings to the Management Committee.

3. Any breaches will be investigated and acted upon by the Management Committee with the outcome put in writing by the Secretary in the Minutes and, where necessary, in a letter to the Broadcaster possibly leading to suspension or termination of their program.

C.  Sponsorship - General
1. Before any broadcaster may commence broadcasting on 2BACR they must complete an "Application For Broadcasting Airtime".  This application form requires the presenter to declare any prospective sponsorship to BACR.  The Secretary or his/her delegate shall mail airtime application forms to prospective broadcasters for completion by the prospective broadcasters and return to 2BACR.  A copy of the Application For Broadcasting Airtime is at Attachment 2 to this document.

2. Before any broadcaster may commence broadcasting on 2BACR they must also sign a "Broadcaster Airtime Agreement".  Amongst a range of matters, this agreement contains a lot of information concerning sponsorship regulations.  The Station Manager is responsible for getting the Broadcaster Agreement signed by the broadcaster and it is to be signed by the President, Secretary or Treasurer on behalf of BACR.  A copy of this Broadcaster Airtime Agreement is at Attachment 3 to this document.

3. Before a broadcaster may commence broadcasting on 2BACR they must be trained.  Part of the training involves issuing prospective broadcasters with the "Information Kit".  The information kit contains the 2BACR Policies and Procedures on sponsorship.  The Station Manager is responsible for giving the "Information Kit" to broadcasters.

4. During the training process, broadcasters/program presenters that are to make sponsorship announcements will be informed about the BSA regulations and BACR policies concerning sponsorship as part of their training process before they are permitted to go to air.  This function may be delegated by the President of the Training Sub-Committee to the Station Manager. 

Further Reading: "Community Broadcasting Sponsorship Guidelines 2008" issued by ACMA.

APPROVED BY THE MANAGEMENT COMMITTEE 2010

Attachment 1 to Policies and Procedures on Sponsorship

BANKSTOWN-AUBURN COMMUNITY RADIO INC
                                2BACR connects you to the local community           PO BOX 3050

                                                                                                     REGENTS PARK NSW 2143 

Telephone: Tony Bennetts 0414 382282 President                    Website: www.2bacr.com

                   Terry Owsnett  0416 120257 Treasurer                   Email: 2bacr.com.au

Legal          Ben Johnston  BA, LLB                                              Financial    Royce Burkett  B.Ec (Syd), CPA, JP

Consultant: Solicitor, Fidelity Legal                                              Consultant: Principal, Royce Burkett & Assoc

---------------------------------------------------------------------------------------------------------------------------

Sponsorship Agreement

Customer Details

Name of Organisation...............................................................................................................

ABN.....................................................................

Address..................................................................................................................................... 

..................................................................................................................................................

Contact Person....................................................   Position......................................................

Telephone Number..............................................   Email..........................................................

Sponsorship Details

Sponsorship Program Preference.............................................................................................

Commencement Date...........................................  Completion Date.......................................

Number of spots per week....................................  Duration of each spot...............................

Cost per spot......................................................... Total Monthly Payment.............................

_________________________________________________________________________

I __________________________________________________of the above named organisation request sponsorship announcement be made on 2BACR and agree to pay BACR Inc in advance the amount each month listed in the agreement noted above.  I have read and understand the terms of the sponsorship broadcasts as noted on Appendix 1 to this Sponsorship Agreement.

Signed by Sponsor ______________________   Signed by BACR ___________________

Print Name_____________________________   Print Name________________________

Dated_________________________________   Dated____________________________

Attachment 2 to Policies and Procedures on Sponsorship

APPLICATION FOR BROADCASTING AIRTIME

To: BANKSTOWN-AUBURN COMMUNITY RADIO INCORPORATED (2BACR)

Your First Name: ……………………………………..

Your Surname: ………………………………………..

Your Address: …………………………………………………………………….

  Suburb:    ..…………………………………………..…  Postcode: ………….

Your Telephone Numbers:

  Home: ……………………………………..  Work: …………………………………

  Mobile: …………………………………….  Email:  …….………………………….

Language Of Program: ………………………………………..

Content Of Program (e.g., mainly music, mainly talk): ……………………….

Broadcasting Times You Prefer (e.g., 9AM-11AM): ……………………………… 

Tick Which Day Or Days Of The Week You Want To Broadcast:

Monday ___ Tues ___ Wed'day ___Thurs ___Friday ___ Sat ___Sun___

Do you want to make sponsorship announcements? (Yes/No) ……………….

 If so, what is the name of your sponsor ………………………………………….

Are You A Pensioner (Yes or No): ……………

Are you broadcasting for a Non-Profit Organisation or charity? ………………

Do you receive a government broadcasting grant (Yes/No): ………………….

Other comments you want to make: ……………………………………………..

………………………………………………………………………………………..

* Airtime fees are payable one month in advance.

SPONSORSHIP ARRANGEMENTS

*  I understand that if I want to make sponsorship announcements on 2BACR I must have received written approval for the sponsorship announcements from the 2BACR Committee or my program will be removed from the air.

Signed:  ……………………………………….  Date:    /    / 

Mail This Form To:  2BACR, P. O. Box 3050, Regents Park, NSW, 2143 

 Attachment 3 to Policies and Procedures on Sponsorship

BANKSTOWN-AUBURN COMMUNITY RADIO INC

        ABN 35 737 985 863                                                   PO BOX 3050

                                                                                                     REGENTS PARK NSW 2143 

BROADCASTER AIRTIME AGREEMENT

BETWEEN__________________________________________________(BROADCASTER)

AND           BANKSTOWN-AUBURN COMMUNITY RADIO INCORPORATED (2BACR)

I, the undersigned broadcaster, agree to fully comply with the rules, terms and conditions of my Broadcaster Airtime Agreement as specified within this Agreement and its Appendix 1 "Rules For Broadcasters, including Station 2BACR Policies and Procedures" and Appendix 2 "Undertakings, Warranties and Acknowledgements", both of which  form part of this Broadcaster Airtime Agreement.

Name of Program:  …………………………………………………………………………………….

Language of Program:  ………………………………………………………………………………..

Allocated Times and Days of the Program:  ………………………………………………………...

Commencement Date:  ………………………………………………………………………………..

Do airtime fees apply (Yes/No):  ……………………………..

Cost per hour:  $  ………………………………………………

I, the broadcaster, agree to pay my airtime fees one (1) month in advance and acknowledge that Bankstown-Auburn Community Radio can vary my airtime fees in accordance with 2BACR pricing policies.  I, the broadcaster, have read and consider that I understand the Rules, Policies and Procedures for broadcasting on community radio station 2BACR (per Appendix 1) and I agree to comply with these rules, policies and procedures whilever I remain a broadcaster at Bankstown-Auburn Community Radio (2BACR).  I shall also comply with the undertakings, warranties and acknowledgements I give to 2BACR (per Appendix 2).  I, the broadcaster, understand that breach of the provisions of this Broadcaster Airtime Agreement can result in the suspension of my Program by Bankstown-Auburn Community Radio Inc.  I, the broadcaster, understand that 2BACR, after giving to me 1 month's notice in writing, can vary my program dates and times.

Signed:  ……………………………………………………………………………….

Print Your Name:  ……………………………………………………………………

Date Signed:  …………………………………………………………………………

Signed on behalf of Bankstown-Auburn Community Radio Inc:

Signed:  ………………………………………………………………………………

Date Signed:  ……………………………………………………………..…………
